
 
 Submit Annual / Final Reports and Unexpected Adverse Events Reports: using sub-forms 
•Annual / Final Reports and Unexpected Adverse Events are submitted as sub-forms to an application form, in the Human Research Ethics Management System.  
•To submit Annual / Final Reports and Unexpected Adverse Event Reports, create a sub-form for the associated approved application.  
•The Create Sub-form option will be available against any approved application. Select the sub-form required, complete the details and submit. 
•The Ethics Secretariat or Faculty Ethics Officer will process and review the reports, similar to how applications are reviewed in the system. 
•Applicants will receive email reminders when annual reports are due.  
 

 


