	ARC Discovery Projects 2018 - RO Compliance Checklist


	PART A – Administrative Summary

	A1 (Proposal Working Title)
	· No more than 75 characters (approximately 10 words)
· No acronyms, no quotation marks, not all in upper case
	

	A2 (Person Participant Summary)
	· Ensure table is complete
	

	A3 (Organisation Participant Summary)
	· Ensure correct Participant Type for each organisation:
· MQ=Admin Org 

· Other Australian Uni=Other Eligible Org 

· Overseas Uni or Other Org=Other Org
	

	A4 (Proposal  Summary)
	· No more than 750 characters (approximately 100 words)
· Must follow this format:

Introductory statement:

· (For example: This Project aims to address/investigate/review …; by utilising/advancing/conceptualising …)

Context:

· For example: This Project expects to generate new knowledge in the area of … using the innovative approach, is interdisciplinary, utilising new techniques …)

Outcome statement:

· (For example: Expected outcomes of this Project include/enhanced capacity/build (these) institutional/disciplinary collaborations)

· May include some text from the impact statement

Benefit statement:

· (For example: This should provide significant benefits, such as …)

· The sentences in the proposal must be structured in this order (introductory, context, outcome, benefit)
· Can include scholarly, public or commercial outcomes and benefits

· Aspirational terms used (e.g. “The project aims to…” rather than “The project will…”)

· No first person language (e.g. “The project aims to…” rather than “We aim to…”)

· Plain English (minimal terminology)
· Australian spelling

· No acronyms, no quotation marks, not all in upper case
	


	A5 (Impact Statement)
	· No more than 500 characters (approximately 75 words) 
· Outlines contribution that proposed research is expected to make to the economy, society, culture, national security, public policy or services, health, the environment, or quality of life, beyond contributions to academia
· Ensure statement includes both outcomes and benefits

· Considers indicators from the Research Impact Pathway Table
	

	PART B – Classifications and Other Statistical Information

	B1 (Science & Research Priorities)
	· Yes or No
· If ‘Yes’, ensure a Priority Area and 1 or more Challenges  selected from the drop-down
	

	B2 (Field of Research)
	· Between 1 and 3 FoR codes selected
· Not too diverse

· If any ‘…99’ codes selected, then flag this to check no other appropriate code available
· Listed from highest to lowest and sum to 100
· Whole numbers only and no ‘%’ sign
· The highest percentage only entered for one FoR code (e.g. 50 not entered for two FoR codes)
	

	B3 (Socio-Economic Objective)
	· Between 1 and 3 SEO codes selected 

· Listed from highest to lowest and sum to 100
· Whole numbers only and no ‘%’ sign
· The highest percentage only entered for one SEO code (e.g. 50 not entered for two SEO codes)
	

	B4 (Interdisciplinary Research)
	· Yes or No

· If ‘Yes’, ensure the 2 sub-questions have been completed
	

	B5 (International Collaboration)
	· Yes or No

	

	B6 (Nature of International Collaboration)
	· If ‘Yes’ at B5, at least 1 option selected from the drop-down
	

	B7 (International Collaboration - Countries)
	· If ‘Yes’ at B5, ensure at least 1 country listed. If overseas org(s) listed in A3 then their country must be listed here. NB:  The list here at B7 may include other countries
	

	B8 (PhD, Masters, Honours)
	· Ensure number of PhD & Masters students entered agrees with D1 Budget (ARC requests and those provided by MQ i.e. MQRES, MRes)
	

	PART C – Project Description 

Formatting requirements for all PDF uploads (here and elsewhere):

· Black type

· Single column

· White A4 size paper

· All margins at least 0.5cm

· 12 point Times New Roman font (or equivalent size in other highly legible font)

· References only can be in 10 point Times New Roman font or equivalent

· Any graphics/diagrams are clearly visible (and would look fine if printed in black and white)
· No excessive use of web-links



	C1 (Project Description)
	· Max eight (8) A4 pages in the required format (see above)
· The following headings must be used (in this order):
Project Title (May differ from A1, may exceed 10 words)
Aims and Background 
Investigator(s)
Project Quality and Innovation 
If Science & Research Priority Area selected at B1, then also addressed here

Feasibility 
Benefit 
Communication of Results 
Management of Data 
Not sufficient to state the organization has a data management policy
References (can be 10pt font size)
	


	C2 (Medical Research)
	· Yes or No
· ‘Yes’ if even vaguely medical
	

	C3 (Medical Research Statement)
	· If ‘Yes’ at C2, justification provided as to why the project does not constitute Medical Research as defined on the ARC website
· No more than 750 characters (approximately 100 words)
	

	C4 (Please list the objectives of your project)
	· This question must be answered

· Objectives listed in no more than 500 characters (approximately 70 words) per objective
	

	Part D – Project Cost

	D1 (Proposed Budget)
	· All org types appear in the budget – cross check with A3
· Must include full costing information

· Does not include GST in costs
· Minimum ARC request is $30,000 p.a.
· Maximum ARC request is $500,000 p.a.
· Up to 5 consecutive years (funding from ARC must be requested in all years of project)

· Any MQ cash, apart from MRes/MQRES, to be queried (confirm source of funds) unless source of funds mentioned in E2 justification e.g. Faculty/Dept support for conferences 
· Ensure funding is not requested for any excluded items as per sections A5 and F6.2 of the Funding Rules
Personnel: 

· Salaries of CIs and PIs must appear in the in-kind or cash column under their relevant organisation (proportion of time spent on project only)
· CIs/PIs with Commonwealth funded Fellowships (e.g. ARC Future Fellowships) to only include institutional salary top-up (proportion of time spent on project only). Cross check this with each CIs/PIs Part F5
· Salary for non-financial Honorary or Emeritus staff should not be included in the budget. Cross check this with each CIs/PIs Part F6
· Funding requests for Research Associates (usually A6-A8), Research Assistants (usually Level 5 or 6), etc. included at suitable MQ rate and incl. 30% on-costs. Step increments included from year to year (but no indexation)
· Can include requests for HDR Stipends ($26,300 p.a.) - 2 or 3 year requests allowable. Can start in any year of project
· Applications requesting $60,000 or more per year (for 3 or more years) from the ARC are automatically entitled to 1 Domestic MQRES OR 1 International Tuition Fees Only MQRES OR 1 Domestic MRes/MQRES bundle (bundles only for 4-5 year projects). Can be less than $60,000 in any year but total ARC request must be at least $180,000 over the 3+ years).  If included, this must be entered under the Admin Org cash column at the relevant MQ rate. If there are any more entered, check the share drive for approval of additional scholarships (they must have completed a MQRES Request Form)
· Discovery International Awards (DIAs) – For up to 2 researchers (either CIs or overseas based PIs) per proposal. Amounts entered only for each year in which the DIA is to be taken (can request funding in multiple years)
Teaching Relief:
· If applying for teaching relief, ‘yes’ must be selected at question F10, in their own Part F (only to be added via this method). The teaching relief will then auto-populate in the budget table. If yes has been selected at F10, ensure amount is entered for each year. 
· Teaching relief for CIs only can be requested at up to a total of $50,000 per year per project
Travel: 

· Economy domestic and/or international travel 

· Clearly itemised including origins and destinations, flights, accommodation, per diems (daily/living allowances)
· Travel cannot exceed $50,000 over the life of the project

· DIAs and Field Research not to be included here
Field Research:
· Costs associated with field research including domestic and international travel, accommodation and per diems
· Does not count toward the $50,000 travel limit

Equipment:
· Both hardware and software can be included
· Only items that directly support the research project
· Cost of equipment and installation should be indicated (excluding GST)– estimates will not be accepted

· If expensive equipment, MQ contribution required

Maintenance:
· Consumables and smaller equipment items
· Requests for the purchase of computer equipment or hiring personnel for data preparation/programming to be placed under Equipment or Personnel categories respectively
Other:
· Only items that cannot be classed in any other category
· May include reasonable essential extraordinary costs to allow a researcher who is a carer, or who themselves require care assistance, to undertake travel essential to the project.
	


	PART E -  Budget Justifications

	E1 (Justification of Funding Requested from the ARC)
	· Max five (5) A4 pages
· Formatting as described on Page 2 of this Checklist (for Part C)

· Same headings (and order) as in D1 Budget
· All items listed in D1 broken down and justified in terms of need and cost. All items must be specific to the project
· Details here match D1 figures

· DIAs are fully justified including the length of time and number of trips requested (should be for economy travel, local travel, per diems and consumables). NB: PIs located at overseas campus of Australian Eligible Org are not eligible for a DIA (check this against their F2,F6,F8)
· Teaching Relief is fully justified
· Travel & Field Research is fully broken down
· Travel & Field Research - Ensure flights, accommodation and per diem rates seem reasonable for location (use of ATO rates is not compulsory)
· Absence on Field Research must not total more than half the funding period for a given CI
· Any major equipment is fully justified, including details of manufacturer, supplier, cost and installation (excluding GST)
	


	E2 (Details of Non–ARC Contributions)
	· Max two (2) pages
· Formatting as described on Page 2 of this Checklist (for Part C)

· Same headings (and order) as in D1 Budget
· All items listed in D1 broken down (cash and in-kind) and explanation provided as to how will support the project
· Details here match D1 figures
· If PI(s) listed on application, details of his/her/their organisations contribution must be detailed here
· If no direct funding (cash or in-kind) from an organisation listed in A3, must justify why
	



	PART F – Personnel and ROPE (for each CI and PI)

	F1 (Personal Details)
	· Auto populated from RMS profile
	

	F2 (Residency for the Duration of the Project)
	· Ensure ‘Yes’ for CIs

· ‘Yes’ or ‘No’ for PIs
	

	F3 (Qualifications)
	· Auto populated from RMS profile
· Ensure table is complete 
	

	F4 (Undertaking HDR)
	· Ensure ‘No’ for CIs (if a CI answers ‘Yes’, they are not eligible to be a CI)
	

	F5 (Current and Previous Appointments/Positions)
	· Auto populated from RMS profile
· Ensure table is complete 
	

	F6 (Employment Details as at Commencement Date of Project)
	· Ensure table is complete (for non-Australian Uni’s, ‘Is this an Eligible Organisation?’ will be blank)
· Employment status as at the commencement date for the project (1 January 2018)

· May have more than 1 line item (e.g. employee at 1 organisation, adjunct at another)

· Using the organisation at F8, conduct the following:
Org Name:

· CI1 must have Org Name=MQ

· Refer back to F1 for CI/PI status: 
· If CI, ensure Org Name is an Australian University
· If PI, ensure Org Name is NOT an Australian University (unless F2=’No’)
· Ensure Org Name included at A3
Appt. Type and FTE:
· If CI selects ‘Employee’ then FTE must be min. of 0.2
· If CI selects ‘Emeritus/Honorary/Adjunct’ any FTE may be entered (between 0.05 and 1.0)
· If CI selects ‘Other’, query this 
	

	F7 (Further Details Regarding PI Status)
	· For PIs only and should be answered ‘No’

· If answered ‘Yes’ refer to Belle
	

	F8 (Relevant Organisation)
	· Will be an organisation listed under F6 
	

	F9 (Time Commitment to Project)
	· FTE entered based on 1.0 FTE being a full-time commitment (e.g. 0.2 = one day per week)
· Cross check with D1 Budget
· Recommend CI no less than 0.2 (rock bottom 0.15)
	

	F10 (Teaching Relief)
	· Only applicable for CIs (will be blank for PIs)
· Yes or No

· If ‘Yes’, a budget item will automatically be created in D1 Budget. Ensure $ entered in D1.
	

	F11 (Discovery International Award - DIA)
	· Yes or No

· If ‘Yes’, a budget item will automatically be created in D1 Budget. Ensure $ entered in D1.
· Australian-based PIs or PIs based at an overseas campus of an Australian Eligible Org (check F2) must enter ‘No’
	

	F12 (ROPE - Details of Career and Opportunities for Research)
	The following must be addressed (no date limit):
i. The number of years since highest educational qualification

ii. Research opportunities in the context of employment situation, the research component of employment conditions and any unemployment or part time employment

iii. % of current role in research only, teaching & research, teaching only, teaching & admin, research & admin, admin-only, researcher in business, other business role. % of time spent in those roles detailed (Industry based PI’s to adapt i.e. % of current role in industry, research etc.)
iv. Career interruptions e.g. maternity leave, parental leave, childbirth, carer’s responsibility, misadventure, unemployment or illness
v. Research mentoring and facilities available

vi. Other aspects of career or opportunities for research not detailed elsewhere e.g. circumstances that may have slowed down research or publications, or affected time for research and publishing
	

	F13 (ROPE - Significant Research Outputs and ARC Grants)
	· Max four (4) A4 pages 

· Formatting as described on Page 2 of this Checklist (for Part C)
(1) Significant Research Outputs (no date limit)
        -  Split into the following categories (in this order)

i. Scholarly books
ii. Edited research books
iii. Scholarly book chapters

iv. Refereed journal articles

v. Refereed conference papers 

vi. Other

· Numbered continuously

· Asterisks against some publications/outputs
· In-press publications must include acceptance date (or not to be included)    

(2) Details of ARC grants awarded in the last 10 years (2006 onwards) on which listed as a CI, PI or Fellow.

· Must have used the correct template 

(pg.26 of Instructions to Applicants)

· Ensure complete

· Cross check with F16 (any listed in F16 should be included here)
· If not relevant e.g. a PI with a non-academic background, short explanatory statement provided (or can include industry based outputs)
	


	F14 (ROPE - Ten Career Best Research Outputs)
	· Max five (5) A4 pages

· Formatting as described on Page 2 of this Checklist (for Part C)

· Up to 10 publications/outputs listed

· Publications must be fully referenced

· If produced through an ARC grant, details and reference number will be included

· Statement of a max of 30 words added explaining the impact or significance of each publication/output
· Asterisks against some publications/outputs 
· In-press publications must include acceptance date (or not to be included)    

· If not relevant e.g. a PI with a non-academic background, short explanatory statement provided (or can include industry based outputs)
	


	F15 (ROPE - Further Evidence in Relation to Research Impact and Contributions to the Field)
	· Mandatory question

· Research achievements other than research outputs e.g. prizes, honours, awards, patents, IP licences, other research income, other professional activities

· Research impact relative to opportunity in the context of discipline/end user benefits, outlining significant achievements and outcomes contributing to this impact

· How research has led to a significant change or advance of knowledge in the field and how achievements will contribute to the proposal

· If not relevant e.g. a PI with a non-academic background, short explanatory statement provided (or can include industry based achievements and impact)
	


	F16 (Currently held ARC Projects)
	· Auto populated from ARC’s database
· May be blank for some CIs/PIs
· All ARC projects that have not been fully financially acquitted
Discovery Programme Limit:
· Check that each CI will not exceed their Discovery Programme Limit. In addition to this DP18 proposal, they are allowed to hold a max of 1 additional DP or IN or DE or FL or FT (as at 1 January 2018)
· If there are any more than 1 of the above 5 codes in the table, then ascertain whether the projects in question are “Active Projects”(a Project that is receiving funding according to the terms of the original Funding Agreement, or has any carryover funds approved by the ARC, or an approved variation to the Project’s end date). Ensure the above limits will not be exceeded as at 1 January 2018
Duplication of Centre Funding:
· If codes CE or IC or IH or SR appear in the table, ask the applicant to provide an email from the relevant Centre Director confirming that there is no duplication of funding between the Centre and the proposed DP18
Statements on Progress Required for Part G2:
· For codes DP, IN, DE, LP, IC, IH, FL, FT, FS a statement of progress for these grants must be included at Part G2
	


	PART G – Research Support

	G1 (Research Support for all Participants)
	· Must have used specified template (on pg. 30 of Instructions to Applicants) 
· Formatting as described on Page 2 of this Checklist (for Part C)

· Each row complete
· Support status’ (R/C/P) relevant to funding years

· Funding amounts shown in thousands and in Australian dollars
· ARC Proposals & New Projects (first table)

· Years 2017-2022
· This DP18 listed first

· Only for submitted ARC proposals (status ‘R’) or very newly awarded projects that do not appear in anyone’s F16

· Funding from non-ARC Sources (second table)

· Years 2017-2022
· Descending date order

· Project ID only for NHMRC grants
· No ARC grants listed here
	


	G2 (Statements on Progress for ARC-funded Projects)
	· Includes Project ID, First Named Investigator and Scheme Name 

· Statements max one (1) page each
· For projects where the final report has been submitted, applicants may choose to include a short summary of the achievements of the projects
· Formatting as described on Page 2 of this Checklist (for Part C)
· Query any statements uploaded here where the grant has not appeared in anyone’s F16
	



